

Job Aid – Administrate Cognos Folder Access

1) Select Set properties icon [image: ]
2) Select Permissions tab [image: ]
3) Select Add [image: ]
4) Select ‘WSU_LDAP’ link [image: ]
5) Select the ‘Search’ link in the far upper right hand corner [image: ]
6) Enter the accessid to be added (lowercase) and select Search 
[image: ]
7) When the accessid is found, check the box next to the id and select the yellow arrow to add to entries and then hit ok.
[image: ]
8) [bookmark: _GoBack]The accessid will be in the list of Names, check the box next to the accessid added and select the appropriate permissions. Always give ‘Read, Execute and Traverse to all users. [image: ]
9) Select ok and the user will have access to the folder.




image2.png
Permissions

perties for this entry.





image3.png




image4.png
O] [ Name

0 @ cognos
O @ wsu_Lbap




image5.png
b

Type Search




image6.png
ai7805

Search O




image7.png
ai7805

Results:

[ > Name
[0 & -~ ai7805 (ai7805)

Search Q| Advancedy

Entries:

1

Ll

| w> Name

No entries.




image8.png
] |z Name ¢ | Permissions | | [ Grant| []peny
[ & #~report administrators P.1 & 8 B Q| [LlRead [ O

O & 420000 PIY®ER Jwe O O

[0 & «sab2743 PP B ®H A & Bt U [}

[ & zsabazas Pl @ o |@serieyO [}

O & wacsorr myeaa Lme=@ 0O

& <805 Bl % 2

[] & +datadmin PRIy a2

Add  Remove





image1.png
Actions

[ more.




