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[SOM_Enrollment_Management_Internal]
E N T E R P R I S E   A P P L I C A T I O N S
( Banner, WAYNEBUY, Cognos, ODS, Xtender (Imaging), Workflow, Webtailor, SMARTi, STARS )
This form is to be filled out by authorized management and/or School/College/Division (SCD) Business Affairs Officer.
  The person authorizing the access must use the Cherwell Service Management system and
File Upload this form and submit to C&IT ISO - Identity & Access Management for processing.
	Applicant’s Name & Title
	AccessID

	
	

	School/College/Division
	Department/Campus Phone

	
	


Type YES, if this is a NEW BANNER account or a CHANGE to an existing account.

	
	Create NEW Banner Account

	
	Change EXISTING Banner Account and ADD / REMOVE select access

	
	Change EXISTING Banner Account and REPLACE All Access with this Profile Request


Type YES to indicate database(s) for which access is needed.   NOTE:  Most Banner System users will only get PROD access.
	
	PROD – Production (Access for most Banner Systems users)

	
	PPRD – Pre-Production (C&IT/Developers & designated users performing system testing) 


NOTE:   By default, all users with access to Banner will receive the same administrative system access to Cognos and 
                Xtender Default Groups.  NOTE:  You must indicate NO in this selection if you do not want this user to have this access.
	
	STARS 2.0 – FOR SELECTION SEE PAGE 2
Roles:  Reporter /  Staff /  Front Desk /  Manager / Advisor

	
	SMARTi/COLD USER – Required for users to view output feed reports in Appworx.



	
	WEBTAILOR – Please implement the selection listed and/or ADD/REMOVE Role on the last page. 


	
	WORKFLOW – Please implement the selection listed and/or ADD/REMOVE Role on the last page. 


	
	XTENDER / IMAGING – Granted by default of access to Banner and/or indicate Group(s) at the end of this document.

	
	COGNOS – Required for persons to view and run Standard Certified Reports. (Granted by Default with access to Banner.)   X Select area(s) for Cognos Only Request:     ____ Student 

                                                                                                                      _____ Report Studio 


	
	ODS (Operational Data Store) - By Administrative System, notify the Contact Name below for access approval. 
X Select area(s) for ODS Only Request:    _____ Student

    Select Role Type:   ____ Casual_Role  [ Run/View Reports]  or      ____ Power_Role  [Report Writer]

	Administrative System 
	Contact Name 
	Contact E-Mail Address 

	Development & Alumni Affairs-ADVANCE
	Kathleen Gouthro
	ac4601@wayne.edu

	SOM - Finance/WayneBuy

Management Systems
	Susan Robell, BAO

	srobell@med.wayne.edu
ab9334@wayne.edu

	SOM - Human Resources
Management System
	Susan Robell, BAO
	srobell@med.wayne.edu
ab9334@wayne.edu


	SOM – Enrollment Management
Student Records, Registration & Scheduling
	Christopher Wolfs, 

 SOM Registrar


	ax8790@wayne.edu


	Student Financial Aid
	Karen Fulford
	ak5389@wayne.edu


	Authorizer’s Full Name & Title
	WSU AccessID E-MAIL ADDRESS

	Christopher Wolfs, SOM Registrar
	AX8790@wayne.edu;


BANNER STUDENT MANAGEMENT SYSTEM
Before submitting Cherwell tickets for Banner Student Access Request(s), 

please do the following: 

· Individuals that need Banner Student Access are to review and sign

 the FERPA Privacy Statement:

Click Link to Access this form at:   https://academica.aws.wayne.edu/link/4ep
~ ~ ~ ~ ~ ~ ~ ~ ~ ~
STARS 2.0 – Student Tracking Advising Retention System

https://wayne.edu/stars/access
Role descriptions and service department codes link:   https://stars.wayne.edu/public/business-affairs/
Note:  A department must have at least one assigned Advisor for this function to work.

           Users can only be a member of one Service Department.  

	SELECT ‘X’
	STARS 2.0 ROLES
	(ENTER YOUR) SERVICE_DEPARTMENT_CODE

	
	* Choose one of the following:  Users cannot be assigned more than one of the roles in this category at a time. 
	

	
	*REPORTER
	N/A

	
	*STAFF
	 

	
	*FRONT DESK
(Student Assistant and College Work Study) 
	 

	
	
	

	
	 

	
	Choose one of the following:  Users can be assigned one of these roles in this category at a time.   These roles cannot be paired with the above Reporter, Staff or Front Desk roles.
	

	
	ADVISOR
	

	
	MANAGER
	 

	
	ADVISOR and MANAGER
	


Please contact stars@wayne.edu for assistance with service department codes, STARS 2.0 
questions or concerns.    Super users [PDF] are also available in your area for training assistance.
Banner Student Information Management Systems Request Form

School of Medicine – Enrollment Office Internal

	ADD
	BANNER ACCESS PROFILES
	BANNER ACCESS CLASS(ES)

 [Security Office Use Only]

	
	SOMPHONERECEPTION 

     - Inquiry Only (Read only access)                                 001

[ STU_UGA_SOMPHONERECEPTION ]

XTENDER GROUPS:

B-S-ADMN-INDEX

B-S-ADMN-PRINT

B-S-ADMN-SCAN

B-S-ADMN-QUERY-SOMDOCS

B-S-ID-PRINT

B-S-ID-QRY-SOM DOCS

B-S-ID-QRY-WSU TRANSCRIPT
COGNOS:  STU-STUDENT -  c_stu_vrep_scr


	BAN_WSUSTU_ADM_INQ

BAN_WSUSTU_ADM_RULES_INQ

BAN_WSUSTU_ADM_SOASBGI_INQ

BAN_WSUSTU_ADM_TC_INQ

BAN_WSUSTU_ADM_VALID_INQ

BAN_WSUSTU_ADM_VALID_TC_INQ

BAN_WSUSTU_GENP_INQ

BAN_WSUSTU_GENP_VALID_INQ

BAN_WSUSTU_GENS_HOLD_INQ

BAN_WSUSTU_GENS_VALID_HOLD_INQ

BAN_WSUSTU_GENS_VALID_INQ

BAN_WSUSTU_INQ

BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ                           

	
	SOMADMMANAGEMENT

   -  Maintenance/Update Access (Managerial Level)        002

[ STU_SOM_SOMADMMANAGEMENT ]

XTENDER GROUPS:

B-S-ADMN-INDEX

B-S-ADMN-PRINT

B-S-ADMN-SCAN

B-S-ADMN-QUERY-SOMDOCS

B-S-ID-INDEX

B-S-ID-PRINT

B-S-ID-SCAN

B-S-ID-QRY-SOM DOCS

B-S-ID-QRY-WSU TRANSCRIPT
COGNOS:  STU-STUDENT - c_stu_vrep_scr

ODS:  BAN_DEFAULT_STUDENT


	BAN_WSUSTU_ADM

BAN_WSUSTU_ADM_EPOS

BAN_WSUSTU_ADM_LETTERS

BAN_WSUSTU_ADM_RULES

BAN_WSUSTU_ADM_SOASBGI

BAN_WSUSTU_ADM_TAPELOAD_JOBS

BAN_WSUSTU_ADM_TAPELOAD_REPORT

BAN_WSUSTU_ADM_TAPELOAD_RULES

BAN_WSUSTU_ADM_TC

BAN_WSUSTU_ADM_VALID

BAN_WSUSTU_ADM_VALID_STVSBGI

BAN_WSUSTU_ADM_VALID_TC

BAN_WSUSTU_ADM_WEBAPP_PUSH

BAN_WSUSTU_ADM_WEBAPP_VALID

BAN_WSUSTU_GENP

BAN_WSUSTU_GENP_VALID

BAN_WSUSTU_GENS

BAN_WSUSTU_GENSYS_FORMS

BAN_WSUSTU_GENSYS_JOBS

BAN_WSUSTU_GENSYS_JOBSUB

BAN_WSUSTU_GENSYS_PIN_INQ

BAN_WSUSTU_GENSYS_POPSEL

BAN_WSUSTU_GENSYS_VALID

BAN_WSUSTU_GENS_VALID

BAN_WSUSTU_INQ

BAN_WSUSTU_REG_PII – 5/17/23cw

BAN_WSUGEN_REPORTS

BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ

	
	SSN ‘Read Only’ Users – This selection is for 

“Read Only” users who require VIEW access to SSN.  

A business reason is required for approval by the Data 

Owner.  Enter the business reason and send this Access
Request Form to the Data Owner Representatives.

STUDENT:  SPAIDEN; SPAPERS

SECURITY PROCESS: [SSN_HIDE_EXCEPTION - STU]
	Business Reason:  

Data Owner Approver representatives:

Gina Jordan   hf6485@wayne.edu
Jessica Addy  ak7579@wayne.edu


BANNER STUDENT MANAGEMENT SYSTEM
School of Medicine – Office of the Registrar
	ADD
	BANNER ACCESS PROFILES
	BANNER ACCESS CLASS(ES)

 [Security Office Use Only]

	
	SOMRRMGT

~  Management
XTENDER GROUPS:

B-S-ADMN-PRINT

B-S-ADMN-QUERY-SOMDOCS

B-S-ID-PRINT

B-S-ID-QRY-SOM DOCS

B-S-ID-QRY-WSU TRANSCRIPT
COGNOS:  STU-STUDENT - c_stu_vrep_scr

 
	[STU_SOM_SOMRRMGT]
BAN_WSUGEN_POPSEL

BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ

BAN_WSUGEN_REPORTS

BAN_WSUSTU_INQ

BAN_WSUSTU_REGISTRAR_GP

BAN_WSUSTU_REGISTRAR_REC_AHTPP

BAN_WSUSTU_REGISTRAR_REC_MGR

BAN_WSUSTU_REGISTRAR_REG_MGR

BAN_WSUSTU_REGISTRAR_SCHDMNGR

BAN_WSUSTU_REGISTRAR_TRSCPT

BAN_WSUSTU_REGISTRAR_TUITEXMP

BAN_WSUSTU_REG_SOAHOLD

BAN_WSUSTU_REG_SOATERM

BAN_WSUSTU_SOM_REG_GRADE_M


	
	SOMRRSTAFF1

~  Records & Registration Staff Level 1

XTENDER GROUPS:

B-S-ADMN-PRINT

B-S-ADMN-QUERY-SOMDOCS

B-S-ID-PRINT

B-S-ID-QRY-SOM DOCS

B-S-ID-QRY-WSU TRANSCRIPT
COGNOS:  STU-STUDENT - c_stu_vrep_scr


	[STU_SOM_SOMRRSTAFF1]
BAN_WSUGEN_REPORTS

BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ

BAN_WSUSTU_INQ

BAN_WSUSTU_REGISTRAR_GP

BAN_WSUSTU_REGISTRAR_REC_AHTPP

BAN_WSUSTU_REGISTRAR_REC_STAF

BAN_WSUSTU_REGISTRAR_REG_STAF

BAN_WSUSTU_REGISTRAR_SCHDSTAF

BAN_WSUSTU_REGISTRAR_TRSCPT

BAN_WSUSTU_REG_SOAHOLD

BAN_WSUSTU_REG_SOATERM

BAN_WSUSTU_SOM_REG_GRADE_M


	
	SOMRRSTAFF2

~  Records & Registration Staff Level 2

XTENDER GROUPS:

B-S-ADMN-PRINT

B-S-ADMN-QUERY-SOMDOCS

B-S-ID-PRINT

B-S-ID-QRY-SOM DOCS

B-S-ID-QRY-WSU TRANSCRIPT
COGNOS:  STU-STUDENT - c_stu_vrep_scr


	[STU_SOM_SOMRRSTAFF2]
BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ

BAN_WSUSTU_INQ

BAN_WSUSTU_REGISTRAR_REC_AHTPP

BAN_WSUSTU_REGISTRAR_REC_STAF

BAN_WSUSTU_REGISTRAR_REG_STAF

BAN_WSUSTU_REGISTRAR_SCHDSTAF

BAN_WSUSTU_REGISTRAR_TRSCPT



BANNER STUDENT MANAGEMENT SYSTEM
School of Medicine – Office of the Registrar
	ADD
	BANNER ACCESS PROFILES
	BANNER ACCESS CLASS(ES)

 [Security Office Use Only]

	
	SOMRRINQ - (VIEWALL)
Student Affairs Staff
~  Records & Registration Inquiry

	[STU_SOM_SOMRRINQ]
BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ

BAN_WSUSTU_INQ


	
	SOMTEREP
~  Student Affairs Staff
HR PROFILE FOR SOM TEMP STAFF ONLY BAN_WSUHRMS_SOM_TE_REP
This profile class allowed temporary clerical staff 
access permissions to view and data enter for 
Voluntary Faculty and FTA Faculty paperwork 
for all SOM departments. 


	BAN_WSUGEN_CONNECT

BAN_WSUGEN_INQ

BAN_WSUHRMS_SOM_TE_REP



	
	SOM ~ SZ_HOLDS_STU_SOM 

Holds STU School of Medicine Authorized Maintainer

Hold Type(s):

MD, MR, IM, HI, LH, CS, BE, CJ


	BAN_WSUSTU_SOAHOLD_VBS
SZ_HOLDS_STU_SOM 




BANNER STUDENT MANAGEMENT SYSTEM
( Continued  )

RESTRICTED BANNER STUDENT OBJECTS

NOTE:  A business reason is required for approval by the Student Data Owner representative.  
Enter the business reason and send this Access Request Form to the below Data Owner representative for approval.  The representative will then submit their approval to your identified Cherwell Service Request ticket.

Business Reason: 

Data Owner Approver representatives:
Christopher Wolfs, SOM Registrar ax8790@wayne.edu
	ADD
	BANNER STUDENT- RESTRICTED OBJECTS CLASS_ASSIGNMENT – Allow Update permissions.
	DEFAULT_ROLE
	OBJECT NAME
	OBJECT DESCRIPTION
	OBJECT TYPE

	    
	
	
	
	
	

	    
	BAN_WSUSTU_REG_SFAREGS_M
	BAN_DEFAULT_M
	SFAREGS
	Student Course Registration
	FORM

	    
	BAN_WSUSTU_REG_SGAADVR_M
	BAN_DEFAULT_M
	SGAADVR
	Multiple Advisors
	FORM

	
	
	
	
	
	

	
	
	
	
	
	


APPLICATION XTENDER (IMAGING) ACCESS

(By Default of below Class and Profiles)

	
	STUDENT
(Primary Banner Class:  BAN_WSUSTU_INQ)
	

	
	B-S-ID-QRY-WSU TRANSCRIPT
	

	
	
	

	
	OTHER:   XTENDER GROUPS:
	

	
	
	

	
	B-S-ADMN-INDEX


	

	
	B-S-ADMN-PRINT


	

	
	B-S-ADMN-SCAN


	

	
	B-S-ADMN-QUERY-SOMDOCS


	

	
	B-S-ID-INDEX


	

	
	B-S-ID-PRINT


	

	
	B-S-ID-SCAN


	

	
	B-S-ID-QRY-SOM DOCS


	

	
	
	

	
	
	

	
	
	

	
	
	


BANNER STUDENT MANAGEMENT SYSTEM
School of Medicine – Office of the Registrar
	ADD
	OTHER APPLICATIONS 

ACCESS REQUESTS 
	BANNER ACCESS CLASS(ES)

 [Security Office Use Only]

	
	WORKFLOW:

Role:  Med LOA Financial Aid 

           [Applies awards routed to Med queue]
[Submit request for approval to process to: 

 Karen Fulford  ak5389@wayne.edu]

	

	
	WEBTAILOR:

	

	
	BANNER STUDENT – OSFA 

OSFA PROFILE INQUIRY ONLY
Office of Student Financial Aid

INQUIRY
[Submit request for approval to process to: 

 Karen Fulford  ak5389@wayne.edu]

	

	
	BANNER STUDENT – SAR

SAR PROFILE INQUIRY ONLY

Student Accounts Receivables

SARINQ – SAR Inquiry
[Submit request for approval to process to:  BURSAR Office – Technical Manager – 

Gregory Weber ab6074@wayne.edu]
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